
	UNIVERSITY OF FLORIDA

MINOR PROJECT / CONSTRUCTION REQUEST
	Form 90 No.:
	     

	
	Project No.:
	     

	The maximum for Minor Project construction is $1,000,000. Construction may not begin until all approvals have been obtained and funding is on deposit in a University controlled account (University of Florida project number).


	PART I.  PROJECT REQUEST

	Project Title / Description:
	     

	Unit Making Request:
	     

	Unit Contact Person:
	     
	Address (Box):
	     
	Phone:
	     


	A.  FUNDING:  
	List Chartfield(s) from which you propose to pay for this project.  General Revenue can not be used for new square footage. Funding amount must be greater than or equal to the project cost estimate.

	Chartfield(s):
	     
     
	Funding Amount:
	     
     


	B.  PROJECT LOCATION:

	Building Name:
	     
	Bldg. No.: 
	     

	Geographic Location:
	      
	Site #
	     
	Budget Entity: 
	      (IFAS Only)

	Room(s) Affected/Room(s) Use:
	(Provide a small scale building floor plan with room numbers listed.) 


	C.  PROGRAM INFORMATION:  (On a separate sheet.)         

	1.  Describe the intended use of each room.  (Include the room numbers for each space.)

	2.  Describe the work required to accomplish the needed changes.  (Provide a narrative and/or diagrammatic drawings to clarify your proposal.)

	3.  Describe equipment and/or services that will be installed as part of this project.  (Such as computers, telecommunications, laboratory equipment, special power requirements, and environmental control requirements.)


	D. SPACE INFORMATION
	Type
	GSF
	NSF

	1.  New Space:
	     
	     
	     

	2.  Modified Space
	(from):       
	(to):      
	(from):       
	(to):      
	(from):       
	(to):      

	3.  IFAS Only
	Structure:
       
	Exterior:
      
	Yr Construct:
      
	Occupied:
 MM/YY
	Utility Type:      


	E.  PROJECT COST ESTIMATE:

	1.  Design Fees
	$      

	2.  Construction Cost  (including materials, labor, room number signs and fixed equipment)
	$      

	3.  Inspection, Building permits, and Review Fees
	$      

	4.  Impact Fees
	$      

	5.  Moveable Furniture and Equipment
	$      

	6.  Contingency (at least 10% of Construction Cost)
	$      

	Total Project Costs
	$      


	F.  DESIGN & CONSTRUCTION INFORMATION:

	1. Design Responsibility
	2. Construction By
	3. Project Manager

	a.
	 FORMCHECKBOX 

	 Appropriate Facilities Office
	a. 
	 FORMCHECKBOX 

	 UF Construction Unit (PPD, IFAS, COE)
	Name:      

	b.
	 FORMCHECKBOX 

	 Architect/Engineer (Annual Contract)
	b.
	 FORMCHECKBOX 

	 Outside Contractor (Annual Contract)
	E-mail:      

	c.
	 FORMCHECKBOX 

	 Architect/Engineer (Selection Process)
	c.
	 FORMCHECKBOX 

	 Outside Contractor (Selection Process)
	Phone:      


	G.  PROJECT APPROVAL

	Signed by: 
	
	     

	
	Department Chairperson/Director or Designee
	Date:


	Approved by:
	
	     

	
	Dean/Vice President or Designee
	Date:

	Facilities Office Approval:
	
	     

	
	PPD/IFAS/HSC/Auxiliary Facilities Director, AVP or Designee 
	Date:


	PART II PHYSICAL PLANT DIVISION (Required only if E&G or Health Center building)

	Approved by:
	
	     

	
	Assistant Vice President or Designee
	Date:


	PART III ENVIRONMENTAL HEALTH & SAFETY DIVISION

	
	Project impacts Health & Safety issues.  (Final plans must be reviewed and approved by this office.)

	
	Project must be submitted to the State Fire Marshal for review and approval prior to construction start.

	Approved by:
	
	     

	
	Director or Designee
	Date:


	PART IV FINANCE & ACCOUNTING DIVISION

	GL Account 787000 (Work In Process) 
The project costs (less Furniture & Equipment and Asbestos Abatement Costs) are 25% or greater than the original building cost and the project extends the useful life of a component part of the building (i.e. HVAC, Roof, Interior etc.) by two (2) or more years.
YES

The project costs (less Furniture & Equipment and Asbestos Abatement Costs) are equal to or greater than $250,000 and the project extends the useful life of a component part of the building (i.e. HVAC, Roof, Interior etc.) by two (2) or more years.
YES

Project adds new square footage
YES

NOTE: If the answer to any of the above questions is "Yes", then a project must be set up in the MyUFL system.  Also, if the project is funded with departmental funds, the cash (with exception of approp funds) must be transferred to a 5% fund and the Form 90 must be fully executed before budget can be released.  
If none of the above applies, use GL Account 741100 (Repairs & Maintenance Buildings)
YES



	Approved by:
	
	     

	
	Construction Accounting
	Date:


	PART V FACILITIES PLANNING AND CONSTRUCTION

	
	SPACE INVENTORY IMPACT (SEE PART I Section D)

	
	Compliance with Applicable University Rules and Procedures

	
	REVIEW AND APPROVAL By ComMITTeES

	Preservation of Historic Buildings & Sites Committee
	
	YES
	
	NO
	
	N/A

	Transportation and Parking Advisory Committee
	
	YES
	
	NO
	
	N/A

	Lakes Vegetation and Landscaping Committee
	
	YES
	
	NO
	
	N/A

	University Land Use & Facilities Planning Committee
	
	YES
	
	NO
	
	N/A

	
	MASTER PLAN COMPLIANCE

	Conforms to Master Plan / Long Range Facility Plan:
	
	YES
	
	NO
	
	N/A

	Approved by:
	
	     

	
	Assistant Vice President or Designee
	Date:


	PART VI OFFICE OF ACADEMIC TECHNOLOGY (Required only for projects that include classroom facilities)

	Approved by:
	
	     

	
	Director or Designee
	Date:


	PART VII   OFFICE OF PROVOST (Required only if E&G project)

	Approved by:
	
	     

	
	Provost
	Date:


	PART VIII   OFFICE OF BUSINESS AFFAIRS (Required only if Total Project Cost is $50,000 or more)

	Approved by:
	
	     

	
	Vice President or Designee
	Date:
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